Property Maintenance Request Form

IMPORTANT

This form must only be used in case of non-emergency routine maintenance or repairs. Non-emergency repairs will usually be repairs that do not endanger you or cause further damage to the property.

In general, repairs/faults that involve gas, electricity or water will be classed as an emergency and you should notify the organisation listed on the emergency information sheet as well as the Landlord.

If you do not report a fault and further damage is caused as a result of it not being reported you may be liable for the cost to rectify the damage caused. 
Once completed, this form should b returned to the Landlord in the reply paid envelope that is enclosed in this folder. Replacements will be issued once the repair has been completed.

If you are in any doubt at all as to what constitutes an emergency, please call the Landlord ………..
                                                                                                                                                

Property Address:                                                                                              

                                                                                                                           

                                                                                                                           

Brief details of work required:                                                                          

                                                                                                                           

Best time/date for workmen to call:                                                                  

(This cannot be guaranteed) 

Contact Telephone Number:                                                                             

(to arrange an appointment)
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